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POST DESCRIPTION










October 2016
Title:                          JPO for Gender Equality
Sector:

Division for Gender Equality, Office of the Director-General

Location:

Paris, France
The JPO will be under the overall authority of the Director of UNESCO’s Division for Gender Equality in the Office of the Director-General (ODG/GE). The JPO will be guided and supervised as follows:
-
A quarterly work-plan will be prepared and evaluated;
-
The JPO will consult his/her immediate supervisor on a weekly basis to evaluate the activities and discuss general and specific issues.

-
A monthly meeting will be organized to review the work and progress with the Director.

DUTIES AND RESPONSIBILITIES:  

Under the overall authority of the Director of ODG/GE, the JPO is expected to assume a proactive role in assisting with the development and operationalization of policies and programmes in (i) mainstreaming gender equality considerations in all UNESCO programmes and initiatives; (ii) developing gender specific projects in UNESCO fields of competence, as follows:

•
Provide information and technical support to programme staff based in Headquarters and in Field Offices on the formulation and implementation of policies and programmes in all UNESCO’s fields of competence aimed at promoting gender equality;
•
Assist in the implementation and monitoring of UNESCO’s Gender Equality Action Plan through carrying out research and providing background information on internationally agreed development goals, international normative instruments and standards, current developments in gender mainstreaming methodologies;

• 
Assist in the design and delivery of capacity building initiatives for gender equality for the UNESCO programme staff at HQ and in the Field to facilitate the implementation of the Gender Equality Action Plan, including assistance in developing, promoting and application of results-based gender mainstreaming tools, such as guidelines, checklists, resource kits and good practices;
•
Assist in drafting speeches, messages, letters, proposals, presentations and in the organization of meetings and events; in the preparation of documents for the Executive Board and the General Conference, as well as in the preparation of UNESCO publications;
•
 Participate and maintain internal and external virtual discussion forums on issues relative to gender equality, gender mainstreaming and women’s empowerment, and assist in updating and maintaining the Division’s web site through technical and substantive editorial management of content design.
QUALIFICATIONS AND EXPERIENCE REQUIRED:

· Advanced university degree in social sciences with specialization in gender studies or related fields
· Preferably, two years of professional experience related to promotion of gender equality and women’s empowerment, particularly in the context of international cooperation. 
· Field experience will be considered an added value 
· Knowledge of UNESCO’s programmes will be an asset
· Ability to work in a multicultural and multi-ethnic environment with respect for diversity
· Excellent communication and drafting skills
· Excellent computer skills Word; PowerPoint; Excel; Simplify; Navigator etc.
· Excellent knowledge of English, knowledge of French will be an asset.

LEARNING ELEMENTS:

As a member of the Division, the JPO will promote and raise awareness on Gender Equality within the Secretariat and with other stakeholders.  As and if requested, the JPO will liaise with professional staff of Organizations of the United Nations system, as well as other bilateral, multilateral and non-governmental organizations regarding GE policies, strategies and procedures establishing public-private partnerships.

The activities the JPO will have an interdisciplinary character and include the following learning elements:
· Development of participatory methods for the inclusion of Gender Equality in policy development processes and programmes, including guidelines and toolkits where appropriate;

· Networking using a range of tools including traditional, face to face and social media, 

· Capacity development for innovation, flexibility and ability to capture and distill good practices and lessons learned;

· Continous updating of institutional knowledge through active participation in the documentation and sharing of lessons learned and good practices.

Background Information

The Division for Gender Equality is responsible for ensuring the promotion of Gender Equality at UNESCO both in programming and in the Secretariat. This work is based on a two-pronged approach involving both gender-specific programmes and gender mainstreaming within UNESCO’s five areas of competence (Education; Natural Sciences; Social and Human Sciences; Culture; and Communication and Information), guided by the Priority Gender Equality Plan for 2014-2021

The Gender Equality Action Plan for 2014-2021 outlines the strategic vision and a practical implementation plan for gender mainstreaming and gender-specific programming across UNESCO's programmes and activities. 
For more information: 

http://www.unesco.org/new/fileadmin/MULTIMEDIA/HQ/BSP/GENDER/PDF/GEAPweb.pdf
http://www.unesco.org/new/en/unesco/themes/gender-equality/
_1069053149.doc
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